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No.15(15)/2021-R&A 27t June, 2025
NOTIFICATION

Sub: Open Competitive Proficiency Test (Typing and Stenography) and Written
Examination under CSIR-NEERI Advt. No NEERI/1/2025 for the posts of Junior
Secretariat Assistant (Gen/ F&A/ S&P) and Junior Stenographer —reg.

Ref : CSIR-NEERI Advt. No. NEERI/01/2025 & CSIR-NEERI Web Notification dated 12.6.2025

1. Attention of the candidates, who had applied for various post of Junior Secretariat Assistant (Gen,
F&A, S&P) and Junior Stenographer under Advertisement No. NEERI/1/2025 is invited to this
notification.

2. All those candidates whose application has received till 30.04.2025 (11:59 PM) for the posts of
Junior Secretariat Assistant (Gen/ F&A/ S&P) and Junior Stenographer are being called for
the 1) Proficiency (Typing and Stenography) Test and 2) those who qualifies the proficiency test
to appear in the Open Competitive Written Examination as per the schedule notified vide
Notification 12.06.2025 and as will appear in the provisional e-admit card. The admit card is
purely provisional and subject to verification of the application along with documents, fees, etc
uploaded by the candidates in the recruitment portal.

3. The provisional e-admit card can be downloaded from the link which is made available in the
website. It will be made available to the respective registered e-mail also of the candidates to
appear in the proficiency (typing and Steno) test wherein name and address of the exam
centres, reporting date & time and roll no. will appear.

4. Two copies of the provisional e-admit card for proficiency test (typing and steno) needs to be
printed by the candidates and to be brought to the Exam Centre. One copy of the admit card
with photo intact will be collected from the candidates in the Exam Centre and the other copy
of the e-admit card signed by the invigilator will be returned for taking it back with the
candidates.

5. In case of a candidate appearing for both Junior Secretariat Assistant (Gen/F&A/S&P) and
Junior Stenographer, he/she needs to download separate Admit cards in duplicate for the
respective tests/examination. (In case of any difficulty in downloading the admit card, the
candidate may contact on email: erp@neeri.res.in and help desk no. +917011529575. This
email and help desk no. is only for Technical Queries related for Accessing the portal.

6. The candidates who qualify in the proficiency test are required to appear in the written competition
test (CBT) wherein they will be allowed to appear only in case, they submit duly signed copy
of the Application Form and other uploaded documents / certificates (signed on each

page).

The criteria of evaluation of type-scripts of Proficiency Test i.e. Typing test in Hindi / English,
Methodology for evaluation of transcripts of Stenography tests, calculation of mistakes,
General Instructions to the candidates, minimum threshold marks and guidelines for the PwBD
candidates are attached.

Sd/-
Rajiv Kumar Verma
Controller of Administration
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RAPHY) AND WRITTEN EXAMINATION AGAINST CSIR-NEERI ADVT. NO. NEERI/1/2025

. Candidates are advised to read carefully the conditions of CSIR-NEERI Advt. No.

NEERI/1/2025 & subsequent Web notifications dated 12.6.2025 and this notification
before they plan to appear for the Proficiency Test (Typing and Stenography) and Written
Exam.

The candidates who qualify in the proficiency test are required to appear in the written
competition test (CBT) wherein they will be allowed to appear only in case, they
submit duly signed copy of the Application Form and other uploaded documents /
certificates (signed on each page). Outstation candidates while leaving to appear for
the proficiency test are advised to carry the said documents with them to produce, if
he/she qualifies for the written test.

The candidate must bring the Admit Card along with any one of the original valid photo
identity proof i.e. Passport/Voter Id Card with Photograph/ Aadhar Card/ E-Aadhar
Card/Driving License/ PAN Card or any photo ID card issued by any Government
Department / Authority for verification. The candidates coming without Admit card & photo
identity proof will not be permitted to appear for the Examination.

CSIR-NEERI does not assume any responsibility for the candidates not being able to
download the admit card & produce the same at the time of the Proficiency Test (Typing
and Stenography) / Written Exam, on account of any reason(s), whatsoever.

The link is made available for the candidates to download the admit card. Further, the
Admit Card will not be issued to the candidates through any other mode. Candidates are
advised to login only using Laptop/Desktops and not through their mobile phones.

Candidates may please note that the issue of Admit Card/Attending proficiency test
and the Written Exam does not constitute any right for appointment to the posts for
which they applied/offer of employment in CSIR-NEERI/CSIR.

The date time / session of Test / Exam & Examination Centre mentioned in the Admit Card
will be the final one and no request for change of same will be allowed in any
circumstances. Candidates, in their own interest, may ensure the location of their
center/venue one day before the date of the Proficiency Test / Written Exam and make
necessary arrangements to reach the Examination Centre well in advance before the date
of Examination for their convenience.

The possibility of occurrence of some problem in conducting of the Proficiency Test /
Written Exam cannot be ruled out completely which may impact test delivery and/or result
from being generated. In that event, every effort will be made to rectify such problem which
may include movement of candidates, change in centre, delay in Written Exam and conduct
of a re-examination is at the absolute discretion of the CSIR-NEERI. Candidates will not
have any claim for a re-test. Candidates not willing to move or not willing to participate
in the delayed process of test delivery shall be summarily rejected from the process.

Candidates are advised to make their own arrangements for accommodation, if required
since CSIR-NEERI does not provide accommodation to candidates. No TA/DA will be paid
by CSIR-NEERI for the above said Proficiency Test and Written Examination.

Candidates are required to reach the Examination Centre/Venue at the scheduled
reporting time as indicated in their Admit Card. The entry gates of Examination Centre will
be closed as indicated in the Admit Card. NO LATE ENTRY WILL BE ALLOWED.
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The candidates are advised to plan their itinerary while attending the said skill tests/ written
test in such a way that they should be able to be present, if situations so warrants, to take
the said tests the very next day of the schduled date.

Candidates in their own interest should be present at the Examination center half an hour
before the reporting time on the Scheduled date of the Proficiency Test (Typing and
Stenography) and for Written Exam, those who qualifies the proficiency test.

The seating arrangements of the candidates shall be displayed on the notice board at the
entrance of the Examination Centre. Candidates will find their roll numbers written against
the seats allotted to them at the Examination hall/room. They should occupy their allotted
seats only.

The medium or proficency in computer type speed and in using computer shall be in
english or hindi as opted by the candidates in their application form and any request for
change of medium shall not be entertained under any circumstances.

A trail of 02 (two) minutes’ duration will be there in stenography test, which shall not be
transcribed. Thereafter, the actual passage shall be dictated.

The time for commencement and closing of the transcription/ type test/ written test will be
announced by the Invigilator.

Candidates shall not write/ type after the allotted time is over. They should remain in their
seats till shorthand transcript papers/ shorthand notebooks/ typed passage/ other
documents are collected. Candidates should not leave the examination hall without prior
permission.

Candidates will be provided computer with keyboard and shorthand notebook at the time
of skill test. Candidates will have to bring only black/blue Ball point pen, pencil in the
Proficiency Test as well as in the Written Exam. Candidates should not carry any rough
paper or any other stationery inside the Examination Hall.

The Hindi Typing Test will be available in both ‘Kruti Dev 10" and ‘Mangal’ (Unicode) fonts
with either Inscript or Remington keyboard layout.

On completion of the Test, the Candidates shall remain seated at their desks and wait
for the instructions of Invigilator. No candidate shall be permitted to leave the Examination
Hall before completion of the Proficiency Test / Examination.

The candidates will ensure whether his/her computer and key board are in order and
functioning well otherwise the same should be brought to the notice of the Invigilator on
duty or Supervisory Staff immediately.

No candidate shall leave the Test Center/ Examination Hall without proper permission
of the Supervisor/Invigilator.

Silence must be observed in the Proficiency Test Center/ Examination Hall and
candidates are required to maintain discipline and decorum for smooth conduct of the
Proficiency Test/Written Exam. Candidates should strictly comply with the directions given
by the Proficiency Test/ Written Exam conducting Team. Any unruly behaviour/ disturbance
at the venue will be viewed seriously and may entail expulsion from the Test or disciplinary
/ legal action against the concerned candidates. In case of any disputes, the decision of
the Director, CSIR-NEER!I is final and binding on all the candidates.

Candidates are advised in their own interest not to bring any valuables/costly items to the
venue as arrangements for safe keeping cannot be assured, and this Institute will not be
responsible for any loss in this regard.
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Candidates are strictly instructed not to carry any communication device like Mobile
Phones, Bluetooth, Earphones, Microphone, Health Band, Smart Watch, Smart Glass,
etc., and any other item which could be used for unfair means for hiding communication
devices like cameras, blue tooth devices etc. at the time of Proficiency Test/Written Exam.
Any candidate found resorting to any unfair means or malpractice or any misconduct while
appearing for the Proficiency Test/Written Exam including giving/receiving help to/from any
Candidate during the Written Exam will be disqualified.

Candidates shall not seek / ask for any clarification/ interpretation/ advice on any
question(s) / question paper / Answer(s) from the Centre Invigilators / Supervisors on duty
during the currency of Examination. Provisional Answer Keys will be hosted on the
NEERI website and Candidate(s) can make a separate representation against
Provisional Answer Key(s) to this Institute through email id erp@neeri.res.in for the
specified period of Written Examination. Institute may not consider the representations
received after the specified period.

. Anyone found to be disclosing, publishing, reproducing, transmitting, storing or facilitating

transmission and storage of test contents in any form or any information there in whole
or Part thereof or by any means during the Proficiency Test / Written Exam will be
debarred or disqualified from the test and suitable legal action will be taken on the
candidate.

The candidate should be vigilant to ensure that no other candidate is able to copy from
his / her answers. The concerned authority would be analyzing the responses (answers)
of individual candidates with other candidates to detect patterns of similarity of right and
wrong answers. In this regard, it is inferred / concluded that the responses have been
shared and scores obtained are not genuine / valid. In such case CSIR-NEERI reserves
the right to cancel the candidature of the concern candidates without any notice.

The Coordinator/ Invigilator of the centre, the invigilating staff or any other examination
team may carry out such physical search of the candidate before they enter the
examination venue or anytime during the course of the examination as may be required to
ensure that the candidates do not have any unauthorized material / device in their
possession.

The candidature for the Admit Card, Proficiency Test (Typing and Stenography) and
Written Examination is provisional and is subject to fulfilling the minimum eligibility criteria,
fees etc. as mentioned in the advertisement No. NEERI/1/2025 and verification of all
relevant original documents at the time of Document verification at later stages. The
candidates belonging to SC/ ST/ OBC(NCL)/ PwBD/ Ex-Servicemen/ Women (Widows/
Divorced /Judicially Separated)/ Economically Weaker Section categories their
candidature is subject to submission / verification of latest certificates in the prescribed
Govt. of India format.

. If at any stage of the recruitment process, it is found that the applicant has furnished any

incorrect / false information or suppressed any material fact(s) or does not fulfil any of the
conditions of the eligibility such as essential qualification, fee, prescribed age limit,
category / community etc., for the posts notified vide CSIR-NEERI Advt. No.
NEERI/1/2025, the candidature is liable to be cancelled without any further notice.
Candidates are, therefore, advised to check carefully and satisfy themselves that they
fulfil all conditions as stipulated in the advertisement for the post they have applied for
before attending the Proficiency Test / Written Examination. Further, if any of these
shortcoming(s) is/are detected after appointment in CSIR- NEERI, his / her services are
liable to be summarily terminated.
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No Interim or Telephonic enquiry or correspondence will be entertained.

Canvassing in any form by or on behalf of the candidates or to bring political or other
outside influence with regard to their selection/recruitment shall be considered as
disqualification.

The decision of the Competent Authority, CSIR-NEERI, is final and binding for all
candidates on any points not mentioned in the preceding instructions.

CSIR-NEERI reserves the right to change the venue / center/ time and also the date of
Proficiency Test / Written Examination.

Candidates are advised to visit CSIR-NEERI official Website i.e. https://neeri.res.in under
the Tab “Recruitment” and their registered email ID, Mobile number at regular intervals for
updates on Proficiency Test / Written Exam / Result etc. under CSIR-NEERI Advt.No.
NEERI/1/2025.

Sd/-
Controller of Administration



All the candidates are also hereby informed that the category wise threshold marks (Cut off Marks) in
Paper-I, as decided by the Selection Committee and approved by the Competent Authority are as under:

For the Post of Junior Secretariat Assistant (Gen/F&A/S&P)

Sr. No. Category Minimum Threshold Marks in Paper-I
1 Unreserved (UR) 40%
OBC (NCL)/EWS 38%
3 SC/ ST/Ex-Servicemen/ PwBD 35%

Merely obtaining the minimum threshold marks in the Written Test as mentioned above will not confer any
right to claim for appointment to the post. The final selection will be made purely based on merit, subject to
meeting the minimum threshold marks in Paper-l & Qualifying the Proficiency test in computer typing and as
detailed in the Advt. No. NEERI/1/2025 and as attached as ANNEXURE-I

For the P f Junior nographer:

All the candidates are also hereby informed that the category wise threshold marks (Cut off Marks) for the
Competitive Written Examination as decided by the Selection Committee and approved by the Competent
Authority, to be called for the Proficiency Test in Stenography is as under:

For the Post of Junior Stenographer
Sr. No. Category Minimum Threshold Marks in
Competitive Written Examination (CBT)
1 Unreserved (UR) 40%
2 OBC (NCL) 38%
3 PwBD (B, LV, HH) 35%

Merely obtaining the minimum threshold marks in the Competitive Written Examination as mentioned
above will not confer any right to claim for appointment to the post. The final selection will be made purely
based on merit in the Competitive Written Examination which comprises of those who have qualified the
proficiency test in stenography as detailed in the Advt. No. NEERI/1/2025 and as attached as ANNEXURE-II

Methodology for Resolution of Tie C _

In the event of tie in scores where two or more candidates secure equal aggregate marks in the written
examination (other than qualifying paper), merit will be decided by applying following criteria, as notified
by CSIR vide its Circular Letter No. 5-1(211)/2014-PD dated 30.05.2023, in the order of precedence given
below, till tie is resolved:

Order of Preference

i. Candidate with lesser negative marks, if applicable, in the papers (which have been considered
for preparation of merit) of Written Test placed higher.

ii. Date of Birth, with older candidate placed higher,
iii. Candidate acquiring Essential Degree earlier placed higher,
iv. Alphabetical Order in which first names of the candidates appear.

Sd/-
Controller of Administration
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(GUIDELINES FOR PwBD CANDIDATES)

The Instruction/guidelines issued by Govt. of India/CSIR shall be applicable.

In case of Persons with benchmark disability (PwBD) in the category of visually
impaired (blindness), orthopedically handicapped (afflicted by cerebral palsy),
orthopedically handicapped (both arm affected), orthopedically handicapped
candidates who has a locomotor disability wherein the dominant writing
extremity is affected to the extent of slowing down the performance of the
candidate (such deficiency to be indicated in the certificate, issued by
competent authority, submitted by the candidate) will be allowed
compensatory time of OS minutes.

Visually Impaired Candidates are eligible for passage dictator.

It is informed that all the eligible PwBD candidates who are authorized for scribe
as per the applicable notifications of Ministry of Social Justice & Empowerment,
Department of Empowerment of Persons with Disabilities (Divyanjan),
Government of India are requested to bring their own scribe for the
examination as Institute is not in position to provide scribe.

The scribe has to produce a valid ID proof in original at the time of examination.
A photocopy of the ID proof of the scribe signed by the candidate as well as the
scribe will be submitted along with relevant Annexures mentioned below. If
subsequently it is found that the qualification of the scribe is not as declared by
the candidate, then the candidate shall forfeit his right to the post and claims
relating thereto.

The Scribe/ Passage dictator is identified by the candidate at own cost and
as per own choice.

The Passage dictator will read out the passage to Visually Impaired candidates
only within the allotted time.

Passage willnot be provided in Brail for the Visually Impaired candidates.

A person acting as a Scribe/Passage dictator for one candidate cannotbe a
Scribe /Passage dictator foranother candidate.

The Scribe/Passage Dictator arranged by the candidate should not be a
candidate for the same examination.

A Scribe/Passage Dictator shall not assist more than one candidate in the same
examination.

The qualification of the scribe shall be one step below the qualification of the
candidate taking the test.

A candidate applying for an examination cannot act as a Scribe/Passage
Dictator for another candidate in the same test. An additional time of 20 minutes
is admissible in case of candidates using scribe in written test.

The candidate shall be responsible for any misconduct on the part of the
scribe/Passage dictator brought by him during typing test.
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Persons with Benchmark Disabilities (PwBD) candidates who claim to be
permanently unfit to take the Typing test because of a physical disability may,
with the prior approval of the CSIR-NEERI be exempted from the requirement
of appearing and qualifying in such test, provided such a candidate submits
the certificates in the attached format (Annexure-Il) to the CSIR-NEERI from
the competent Medical Authority, i.e. Chief Medical Officer/Civil
Surgeon/Medical superintendent of a Government Health Care Institution,
declaring him/her to be permanently unfit for the typing test because of a physical
disability. All such candidates are required to write to the Director, CSIR-
NEERI through e-mail to: erp@neeri.res.in or before 30.06.2025 requesting
exemption with requisite certificate and declaration.

PwBD candidates who are exempted from the typing test, must be present at
the venue of Typing test on the day of test with admit card, Valid Photo Id,
One Passport size colour photograph, along with certificate for attendance and
biometric etc.

Candidate as well as the scribe/Passage dictator will have to give a suitable
undertaking, in the prescribed format 'Letter of Undertaking for Using Own
Scribe/Passage dictator' (Annexure-I).

Candidates are advised to refer point No. IV of OM dated 29th Aug, 2018
issued by Department of Empowerment of persons with Disabilities (Divyangjan),
Ministry of Social Justice and Empowerment referred above and required to
produce a certificate (wherever applicable) to the affect that the person
concerned has physical limitation to write and scribe is essential to write
examination on his/her behalf as per attached format (Annexure-Ill) from
Chief Medical Officer/Civil Surgeon/Medical superintendent of a Government
health care Institution.

Guidelines are subject to change in terms of GOl / CSIR
guidelines/clarifications, if any, from time to time.

Any violation of above conditions will invite cancellation of candidature,
debarment as per rules, relevant action against the scribe.

Further, the given information in the attached formats viz. Annexure-I, Annexure-Il,
Annexure-lll & Annexure-IV must be submitted through email at erp@neeri.res.in with
a subject line “Request for availing the facility of Scribe for the post of (Post
Code ) Advt. No. NEERI/1/2025 - duly enclosing all other details latest by
30.06.2025 (05:30 PM). Any request received after 30.06.2025 (05:30 PM) will not be
entertained

Also, it is pertinent to mention that the candidates who will submit the said request through
email will also be required to carry the original Certificate/Annexure on the date of
examination for the purpose of verification. In case, if the candidate fails to produce the
required documents (in original) on the date of examination, he/she shall not be allowed to
appear in the given examination.



, a candidate with

(name of the disability)

appearing for the (name of the examination)
bearing Roll No. at (name of
the centre) in the District ] (name of

the State/UT).My qualification is

| do hereby state that (name of the scribe) will
provide the service of scribe/reader/lab assistant for the undersigned for taking the aforesaid

examination.

| do hereby undertake that his/her qualification is . In

case, subsequently it is found that his / her qualification is not as declared by the undersigned and

is beyond my qualification, | shall forfeit my right to the post and claims relating thereto.

(Signature of the candidate with Disability)

Place:

Date:
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This is to certify that, | have examined Mr./Ms./Mrs.

(name of the candidate with disability), a person with

(nature and percentage of disability as mentioned in the certificate of disability), S/o, Dlo

resident of

(Village/District/Sate)

and to state that he/she has physical limitation which hampers his/her writing capabilities owning

to his/her disability.

Signature

Chief Medical Officer / Civil Surgeon / Medical Superintendent of a

Government health care Institution

Name & Designation

Name of Government Hospital / Health Care Centre with Seal

A

s . e

y

2 examined Mr/MS/MIS ..o (name of the
S, A -y BT s R E o BT e T s , a resident
strict/State), EXBIEIC s et years, a person with

.................................... (nature of disability/condition), and to state that
itation which hampers his/her writing capability owing to his/her above condition.

s support of scribe for writing the examination.

 candidate uses aids and assistive device such as prosthetics & orthotics,

> to be specified) which is /are essential for the candidate to appear at the

na accictanra nf errina

1. This is to cert|

2. that; we hav

candidate),

he/she has lin

He/she requir

2 The abov
hearing aid (nam

examination with






| , a candidate with

(nature of the disability/condition)

appearing for the (name of the examination)
bearing Roll No. at (name of
the centre) in the District , (name of

the State/UT).My Educational qualification is

| do hereby state that (name of the scribe) will

provide the service of scribe/reader/lab assistant for the undersigned for taking the aforesaid

examination.

| do hereby undertake that his/her qualification is . In

case, subsequently it is found that his / her qualification is not as declared by the undersigned and

is beyond my qualification, | shall forfeit my right to the post and claims relating thereto.

(Signature of the candidate)

Place:

Date:




PROFORMA

Form of Medical Certificate to be produced by the Persons with Benchmark Disabilities
candidates who seek exemption from appearing in the Typewriting Test

This is to certify that, Sh/Smt/Kum S/o, DJo

a resident of

(Village /District/Sate) suffering

from

Clinical diagnosis as a result of which he/ she has the following disabilities.

(Brief description of his/ her disabilities)

This is a permanent disability and the extent of his/ her disability works to % of

disability.
This disability is likely to interfere with Typewriting (specify):

Signature

Chief Medical Officer / Civil Surgeon / Medical Superintendent of

Government health care Institution
Photograph of

Candidate
clearly showing Name & Designation
face with
affected portion Name of Government Hospital / Health Care Centre with Seal
of the body
Place:
Date:

Signature of candidate:
Name:
Roll Number:

Note: Certificate should be given by a specialist of the relevant stream /disability
(eg. Visual impairment- Ophthalmologist, Locomotor disability-Orthopaedic specialist/PMR)




PROFORMA

Undertaking by the Persons with Benchmark Disabilities candidates who seek exemption
from appearing in the Typewriting Test

I, Roll No. am a PwBD candidate of

Advertisement No. Rec. 02/2025 and would like to avail exemption from appearing in the Typing
Test in accordance with the Notification of Proficiency test as I am permanently unfit to take the

typing test because of physical disability.

I am attaching a copy of each of the following documents:

(i) Medical Certificate from the competent Medical Authority, i.e. the Civil Surgeon of a

Government Health Care Institution as per Annexure-II of the Notification of Proficiency test.

(ii) PwBD Certificate from notified Medical Authority as per Proforma-IV (Form V) to Proforma-VI

(Form VII), whichever is applicable, as per the advertisement.

I also undertake that I will produce all these documents in original during document verification.
If T fail to produce the same, CSIR-CFTRI may cancel my candidature for exemption from

appearing in the Typewriting Test, and [ will have no claim against the decision of CSIR-CFTRI.

SIGNATUTE. .euitiiii e
Name of the Candidate ....c.oovveiiiiiriiiiiii e

ROIL NUINI DT vttt e e et et eeeanenn




PROFORMA
FORM - A

Form of Certificate applicable for Released/Retired Personnel
(Prescribed proforma subject to amendment from time to time)

1. It is certified that No. ...ccvvevvvninnnen.... Rank....cooovvvveiiii. |\ =10 o LT PR
whose date of birth is.......ccovevvenienn. has rendered service from..................... 10 JUU in

Army/Navy/Air Force.

2. He has been released from military services:
# a) on completion of assignment otherwise than
(i) by way of dismissal, or
(ii) by way of discharge on account of misconduct or inefficiency, or
(iii) on his own request, but without earning his pension, or

(iv) he has not been transferred to the reserve pending such release

# b) on account of physical disability attributable to Military Service.

# c) on invalidment after putting in at least five years of Military service

3. He is covered under the definition of Ex-Serviceman (Re-employment in Central Civil Services

and Posts) Rules, 2020 as amended from time to time

Place: Signature, Name and Designation of the Competent Authority**

Date:

SEAL

# Delete the paragraph which is not applicable.




PROFORMA

FORM - B

Form of Certificate for Serving Personnel

(Applicable for serving personnel who are due to be released within one year)

(Prescribed proforma subject to amendment from time to time)

1. It is certified that No................ Rank............ NAME .eeiniiiii e is serving

in the Army/Navy/ Air Force from .............c.cocoiiiiiini.

2. He is due for release/retirement on completion of his specific period of assignment on or before

3. No disciplinary case is pending against him.

Place: Signature, Name and Designation of the Competent Authority**

Date:

SEAL




PROFORMA

FORM - C

Undertaking to be given by serving Armed Force personnel who are due to be released within

one year
(Prescribed proforma subject to amendment from time to time)

(1) T understand that if selected on the basis of the recruitment/Test to which this application
relates, my appointment will be subject to my producing documentary evidence to the satisfaction of
the appointing authority that I have been duly released/ retired/discharged from the Armed Forces
and that I am entitled to the benefits admissible to Ex-Serviceman in terms of the Ex-Serviceman

(Re-employment in Central Civil Service and Posts) Rules, 2020, as amended from time to time.

(2) T also understand that I shall not be eligible to be appointed to a vacancy reserved for
Ex-Serviceman with regard to this recruitment, if I have at any time prior to such appointment,
secured any employment on the civil side (including Public Sector Undertaking, Autonomous
Bodies/Statutory Bodies, Nationalized Banks, etc.), by availing the concession of reservation of

vacancies admissible to Ex-serviceman.

Place: Signature and Name of the candidate

Date:




PROFORMA

GOVERNMENT OF ................
(NAME & ADDRESS OF THE AUTHORITY ISSUING THE CERTIFICATE)

INCOME & ASSET CERTIFICATE TO BE PRODUCED BY ECONOMICALLY
WEAKER SECTIONS

Certificate No Date...oooovvvveniiiiinnn...

VALID FOR THE YEAR

This is to certify that Shri/Smt./Kumari Son/daughter/wife of
permanent resident of Village / Street
Post Office District in the State/Union Territory
Pin Code whose photograph is attested below belongs to

Economically Weaker Sections, since the gross annual Income* of his/her ‘family*** is below Rs. 8
lakh (Rupees Eight Lakh only) for the financial year His / her family does not own
or possess any of the following assets***;

L. S acres of agricultural land and above;

II. Residential flat of 1000 sq. ft. and above;

II. Residential plot of 100 sq. yards and above notified municipalities;

IV. Residential plot of 200 sq. yards and above in areas other than the notified
municipalities.

2. Shri/Smt./Kumari belongs to the caste which
is not recognized as a Scheduled Caste, Scheduled Tribe and Other Backward Classes (Central List).

Signature with seal of Office
Name
Recent Passport Designation
size attested
photograph of
the applicant
*Note 1: Income covered all sources i.e. salary, agriculture, business, profession, etc.

**Note 2: The term “Family” for this purpose include the person, who seeks benefit of
reservation, his/her parents and siblings below the age of 18 years as also his/ her
spouse and children below the age of 18 years.

***Note 3: The property held by a “Family” in different locations or different places / cities have
been clubbed while applying the land or property holding test to determine EWS Status.
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COUNCIL OF SECIENTIFIC AND INDUSTRIAL RESEARCH
Anusandhan Bhawan, 2, Rafi Marg, New Delhi- 110 001

No.7-4(3)/2006-R&A Dated: 12% March, 2007.

To,

All the Directors of CSIR Laboratories/Institutes.

Sub: Criteria_for evaluation of type-scripts of typewriting Test in Hindi/
English;

I 'am directed to state that it has been brought to the notice of CSIR that
different Laboratories/Institutes are following different criteria for evaluation of type-
scripts of typewriting test in Hindi / English, being conducted for recruitment of
Administrative posts. In order to bring uniformity, a commitize of experts was
constituted to lay down the criteria for evaluating. typed scripts of type-writing test.

Based on recommendations of that committee, it has been approved that,
henceforth, following criteria for evaluation of type-scripts of typewriting test in
English/Hindi, which also include counting of mistakes and formula for calculating
speed shall be followed:

Typewriting Errors and Number of Corresponding Mistakes:

SI. No. Description of Typewriting Errors Number of Mistakes to be counted
Hindi [ English
1. | Paragraph Indenting - It should be : One One
uniformly 5 spaces for each paragraph
2. | Overlapping / Piling up of letters (also One - One
known as Faulty Shifting)
3. | Overtyping /'X'ing of word or even full One One
line
4. | Mis-spelt word including Transposition One One
5. | Omission or Commission One One
(In case of commission, it will be
counted towards number of strokes in
evaluation)
6. | Erasing is not allowed One One
7. | Repetition of any number of words One One
only once to be counted as mistake)
8| Each repeated mistake One One
9! Punctuation marks: Omission of Half Half
-_|_punctuation marks in typing
10. Irregular Line Spacing Half Half
ALIrregular left margin Half Half J

S




P‘ Highly Irregular Right margin [ Half [ Half _1
11 Omission of Space between words Half | Half

12. Difference in space | if not the Half mistake Half mistake

1 follewing:-— —~ ———o | eachtime.. . .. | __eachtime

Full Stop - 2 spaces

Question Mark — 2 spaces

Exclamatory Mark ~ 2 spaces

Coma Mark — 1 space

Colon/Semi colon Mark — 1 space

Hyphen (Beginning & after) —

Space

13. Wrong syllabification (Division of If there is any | If there is any
words) irregular division of words. variation, than | variation,  than
that is | that is specified,
Following is the description where specified, itisto [ it is to be
division of words is permitted: be counted as |.counted as one
- As they are pronounced, like one mistake mistake.
precaution (pre-cau-tion) :
- Separating prefixes or suffixes
- Words having double consonants
(like Suc-cess)
- Compound Words (like under-
estimated)

Where division of words is not at all
permitted:
- If there is only one syllable, then
there will be no division
- When only two / three letters
remains to be typed
- Figures and Proper Nouns are not
divided.
Last word of Paragraph / page
should not be divided.
- Separating prefixes or suffixes

14. Extra space in middle of the word Half Half

15. Extra space between words Ignore Ignore

16. Mechanical error or Machine mistakes | Can be ignored | Can be ignored
can be ignored

17. Incomplete last word of the passage No mistake No mistake

18. Capital letter errors Not Applicable Half

Scheme of Test :

(a) Qualifying speed for English type-writing test: 30 wpm /Hindi type-writing test 25
wpm.

(b) Duration of Typewriting Test: 10 minutes on Manual Typewriter.

(c) Question paper should not be of less than 1500 strokes.

(d) Question paper should be set up/devised by a professional so appointed.
%}&‘Q



Fopmula for _calculating typewriting speed in Hindi/English:

No. of words (- ) Number of Mistakes
10
(Means: Number of words divided by ten minus number of mistakes)

OR

No. of strokes (- ) Number of Mistakes

50
(Means: Number of words divided by ten minus number of mistakes)

The above criteria may kindly be brought to the notice of all concerned of your
Laboratory/institute for information and compliance.

Yours faith
5
(K.K. Chopra)
Deputy Secretary

Copy to :
Staff Officer to DG, CSIR
US, Of/o Joint Secretary (Admn.)
PA to FA, CSIR
PA to LA, CSIR

PA to CVO, CSIR
Head, HRDC, Head, HRDG, Head, RAB, Head, URDIP
Sr. Deputy Secretary/Deputy Secretaries/Under Secretaries CSIR Hars./
CSIR Complex, New Delhi.
8 CSIR website : www.csir.res.in
9. Office copy

L Oy B OO
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dafas Tur P FIEUET  9Ryg
COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
ITEUT  HEA, 2 I AW, T fRee-110001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi-10001

No. 5-1(116)/2011-PD Dated: 23.04.2014

From
HYFT TAF (F2ma=)

Joint Secretary (Admn.)

To,
The Directors/Heads of all
CSIR National Labs./Instts./Hgrs.
/Complex/Centres/Units.

Sub:  Skill Test Norms on Computer for the post of Asstt. Gr.III ( G/F&A/ S&P) -
reg .

I'am directed to invite reference to the approval of the Governing Body in its
183 meeting held on 29.10.2013, on the above subject wherein it is laid down in the
amended rule for the post of Assistant Gr.lll ( G/F&S/S&P) 1o be filled by Direct
Recruitment and by Departmental Test Quota that proficiency in computer typing speed
and in using computer shall be as per the prescribed norms fixed by DoPT from time to
time,

In this regard, it is stated that as per DoPT OM No. AB-1401 7/20/2008-Estt (RR)
dated 17.05.2010, the Skill Test Norms on Computer as on date are as under:

English Typing @
Hindi Typing @ 30 w.p.m.
(Time allowed — 10 mts.)

(35 w.p.m. and 30 w.p.m. correspond to 10500 KDPH/9000 KDPH on an average
of 5 key depressions for each word),

It is requested that the above Skill Test Norms on Computer may be brought to
the notice of all concerned for information, guidance and compliance and in case of any
change in norms in future by DoPT, the same will be comm unicated.

Yours faitl mé@',g ,

y 4 &
( i V‘ij”éf}“;laksl*l mi)

Deputy Secretary
Copy to:

L. Head. I'T Division with the request to make this circular available on the website
& Policy Repository.
Office copy.

1§89

Phone @ EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax : 91-11-23714788. Gram - CONSEARCH, NEW DELHI. E-mail - csirha@sirnetd. ernet.in
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CEIEE] aur s HegHUTA aRwe
COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
FJEUT  Had, 2 TH AN, A Reeh-110001

Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

H./No. 5-1(116)/2011-PD fe=i/Date: 13.07.2015
a8& / From :

qgFd @iEa (JerEe)

Joint Secretary (Admn.)

FarH/To -
The Directors/Heads of all

National Labs./Instts. of CSIR

Hars./Complex/Centres/Units
fawA/Sub :  Criteria for Evaluation of type-scripts of typewriting test in Hindi/English for

recruitment of Asstt. Gr.lll - clarification reg.

#23l Ref :  CSIR-SERC letter No.A1(614)88-Rct. Dated 12.05.2015
HEIEH/Sir,

In continuation of CSIR letter No.7-4(3)/2006-R&A dated 12" March, 2007 approval of
the Competent Authority is hereby conveyed for adopting Staff Selection Commission’s
methodology for calculating the accurate typing speed, i.e. upto 5% mistakes may be ignored for
UR/OBC /SC/OH/VH candidates and upto 7% mistakes may be ignored for ST/HH/Ex.S candidates.

For example:- For a typing test of 10 minutes:-

5% mistakes of total words typed are ignored.

Total strokes typed ; 1600
Words typed : 1600/5=320
Mistakes : 19
Ignorable mistakes - 5% of 320=16
Admissible mistakes : 19-16=3
As per formula : No.of words (-) Number of Mistakes
10
= (320/10) -3
= 32-3
- 29 w.p.m

For computing the typing speed for skill test on computer for the post of Asstt. Gr.- Il
(G/F&A/S&P), the same formula may be applied in addition to the instructions issued vide CSIR
letter No. 5-1(116)/2011-PD dated 23.04.2014.

Ha&IA/Yours faithfully

foper) 2~ s 3
(fa=ie AR /Vinod Kumar)
3ay wfaa (AfA) / us(PD)
gfafaf@/Copy to:

1) Head, IT Division with the request to make this OM available on the website & Policy
Repository.
2) @A 9fa/Office copy
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dsTiNd e e sgwaE aRve
COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
AU W, 2, YW Arl, w2 R - 110 oo

Anusandhan Bhawan, 2, Rafi Marg, New Delhi- 110 001

HI°/No. : 5-1(211)/2014-PD Dated 21.12.2021

U9S/From: Tgad Ifeg (IRITT)

Joint Secretary (Admn.)

YaTdmo:  Wuw e o F gl R TR R T & e v

The Directors/Heads of all National Labs./Instts./Units of CSIR

fawa/sub.: Scheme of Competitive Written Examination and Proficiency Test in
Stenography for post of Jr. Stenographer - reg

HEIGU/Sir / WEIGdT/Madam,

I am directed to invite your kind attention to CSIR Administrative Services
(Recruitment and Promotion) Rules, 2020 and subsequent amendment to CSIR ASRP Rules, 2020
vide letter of even No. dated 23.09.2021 and to state that the DG, CSIR has approved the Scheme
of Competitive Written Examination and Proficiency Test in Stenography for post of Junior
Stenographer, attached as Annexure-A & B for your information, guidance and compliance.

- Further, it has been decided that recruitment through external agencies, if any, must be as
per rules and through government authorised agencies only.

Hagd/Yours faithfully,

“ 2T 5521
(TH. 3BT HOIBUS URFS / M Arun Manikanda Bharathi)
AR g (:ﬁﬁi’ YY) / Under Secretary (PD)

HAU/Encl. gUIaR/As above
uﬁ%ﬁ/(ﬁopy to:
1. UHE, anEdt fedion - @WW@WW%WWWW%WH%

¥} / Head, IT Division with the request to make this circular letter available on the website &
Policy Repository.

2. DU URY / Office copy

Phones : EPABX-23710138, 23710144, 237101 58, 23710468, 23710805, 23711251, 23714238, 2371 42_49, 23714769, 23_71 53Q3
Fax :91-11-23714788 Website : http://www.csir.res.in




Annexure-A
CSIR letter No. 5-1(211)/2014-PD dated 21,12.2021

A. Scheme of Competitive Written Examination for Junior Stenographer

Mode of Examination OMR Based or Computer Based Objective Type Multiple Choice Examination

Medium of Questions The questions will be set both in English and Hindi except the Questions on
English Language
Standard of Examination| 10+2/XII

Total No. of Question 200
Time Allotted Total 2 hours (2 hours and 40 minutes for the candidates eligible for scribe)

Competitive Written Examination will consist of only one Paper with three parts as detailed below:

Part Subject No. of Questions | Maximum Marks Negative Marks N
| General Intelligence & 50 50 0.25 marks is deducted for every
Reasoning wrong answer
I - eniel Sepmieraas 50 50 0.25 marks is deducted for every
wrong answer
English Language & 0.25 marks is deducted for every
1] . 100 100
Comprehension wrong answer

B. Proficiency Test in Stenography

The candidates will be given one dictation for 10 minutes in English or Hindi (as opted by the candidates in
the Application Form) at the speed of 80 w.p.m. for the post of Junior Stenographer. The transcription time
is as follows:

S. Language of Skill | Time Duration | Time Duration (in minutes) for the candidates eligible
No. Test (in minutes) for scribe

1 English 50 70

2 Hindi 65 90
C. Evaluation of Transcripts of Stenography Tests- Nature of Mistakes

The methodology of evaluation of Stenography Test, calculation of mistakes, etc. is enclosed as Annexure-B.

D, Preparation of Merit List

As per Rule 6 of Section Il of Part Ill of CSIR ASRP Rules, 2020

i) The proficiency in stenography will only be qualifying in nature.
ii) The final merit list will be prepared on the basis of the performance of the candidates in the competitive

written examination
iif) The merit list will only comprise of those candidates those who have qualified the proficiency test in

stenography

E. Sequence/Order of conducting Competitive Written Examination and Proficiency Test in
Stenography

The sequence/order of conducting Proficiency Test in Stenography followed by Competitive
Written Examination or vice versa may be decided by the Selection Committee of CSIR and its Labs./Instts..

2/,




Annexure - B
CSIR letter No. 5-1(211)/2014-PD dated 21.12.2021

EVALUATION OF TRANSCRIPTS OF STENOGRAPHY TESTS — NATURE OF
MISTAKES

1. FULL MISTAKES: The following mistakes are treated as full mistakes:-

a) Every omission of word or figure. In case a group of words is omitted, mark as many
mistakes as the actual number of words omitted.

b) Every substitution of a wrong word or figure. The number of mistakes will be equal
to the number of words/ figures dictated which have been replaced/ substituted by
other word(s)/ figure(s). However, if a figure is written correctly either in numeral or
words both will be acceptable and will not be counted as mistake.

¢) Every addition of a word or figure or a group of words or figures not occurring in the
dictated passage. ,

2. HALF MISTAKES: The following are treated as half mistakes:-

a) Wrong spelling, including transposition of letters in a word and also omission of a
letter or letters from a word. Mis-spelling of proper nouns and unfamiliar names are
ignored. If the wrongly spelt word occurs more than once in the passage it will be
treated as a single half mistake.

b) Using singular or plural noun and vice versa.

¢) Use of small letter at the beginning of the sentence.

NOTE

a) More than one error in a single word: All the errors are counted but the total mistakes
counted in a single word should not exceed one full mistake.

b) Every passage will be accompanied by a list of words which can be spelt/ written in
‘more than one form. All the spellings/ forms of words will be acceptable and not
counted as error. For example the word ‘Honorable’ is written as Hon’ble, Hon.,
honourable and hon. — all these forms will be treated as correct.

c) CANDIDATES ARE NOT PENALISED FOR ANY TYPE OF ERRORS OR
, MISTAKES OTHER THAN THOSE DESCRIBED ABOVE.

d) The above guidelines will be valid for Hindi Stenography Skill Test also.




Annexure - B
CSIR letter No. 5-1(21 1)/2014-PD dated 21.12.2021

~- 89—
€) Method of calculation of mistakes in Stenography Skill Test:-

Percentage of Errors = ( Full Mistakes + Half Mistakes/2) X 100

Number of words in the master passage

Percentage will be rounded off to two decimal places. For example 5.009 will
be treated as 5.01 and 5.001 will be treated as 5.00,

................
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The tanovation Emfie of tmtia
e L A

No.:5-1(211)/2014-PD Dated_ 01.11.2023

From : Joint Secretary (Admn.)
To The Directors/Heads of al] CSIR Nationa] I,abs./lnstts./qus./Units
Sub.: Percentage of Ignorable Mistakes allowed for the Proficiency Test in Stenography
for the post of Jr. Steno. - reg.
Ref:  CSIR Letter of even number dated 21.12.202‘1
Sir/Madam,

With reference to the CSIR letter of e
state that the bercentage of ignorabl

for the post of Jr, Stenographer shal

ven number date
e mistakes allowed for the |
I be as under:

d 21.12.2021, | am directed to
’roficiency Test in Stenography

(i) 7% - In case of Unreserved.

(ii) 10% - In case of al] reserved categories (EWS, SC, ST, OBC, ESM, PWD etc)

2. The above clarification wil] be effective from the date of its notification, therefore, in
cases where the result of the Profici

oficiency Test in Stenography has not been notified shal] allow
ignorable mistakes as above, H

owever, where the result of the Proficiency Test in Stenography
has already been notified need not be re-opened.

3 This issues with the approval of DG, CSIR.

Yours faithfully,
A 4 , Aﬁ/
01 7523
(M Arun Manikanda Bharathi)
Under Secretary (PD)

Encl. : As above

Copy to:

1. CSIR Website
2. Office copy.

Phones : EPABX-23710138, 23710144, 23710158, 23710468, 2371 0805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax :91-11-23714788

Website : http:/www.csir.res.in



